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Republic of tl)z Philippines [ CAGAYAN DE ORO CITY
Bepartment of @hutatiun‘ " E i;. E ASE
REGION X 1 207

DIVISION OF CAGAYAN DE ORO CITY, .. "
Office of the Schools Division Superintendent

DIVISION MEMORANDUM
No. s.2023

ONLINE SUBMISSION OF ERF APPLICATION FOR INITIAL PHASE OF EVALUATION

21 November 2023

TO: Assistant Schools Division Superintendent
Public Schools District Supervisors
All Elementary and Secondary Public-School Heads and Principals
CID and SGOD Personnel
All Others Concerned

1. In reference to MECS Order No. 33, s.1984, Equivalent Record Form is governed
by the principle of “Equal Pay for Equal Trainings and Experience”. The
Equivalent Records Form or ERF serves as a tool that measures and determines
the appropriate classification of a teacher position. It accounts for the educational
preparation, training, and teaching experience, as well as the workshops and
seminars attended by the teacher for professional growth. Part of the continuous
improvement of the Division Office is to propel teacher’s career pathing and
progression through the implementation of Equivalent Record Form (ERF).
Hence, the Division Office shall implement digitalization of ERF application
through online submission.

2. To ensure accuracy and completeness of submission of documents for erf
application, the following steps for online submission shall be complied, to wit:

2a. Access the link: http: / /bit.ly/erfevaluation
2b. Upload the following documents:
1. Duly filled-up ERF
2. Updated Transcript of Records, and
3. Renewed PRC license
2¢. Upon uploading the required documents, the results of the initial
evaluation shall be sent thru email.

3. Equivalent Record Forms (ERF) can be downloaded through this link:
https:/ /bit.ly/ERFREQUIREMENTS.

4. Immediate dissemination of this memorandum is directed.

ROY AN E. GAZO
Schools Division [Superintendent

Encl: as indicated.

Reference: Chapter 6 of DBM Manual of Position Classification and Compensation, DECS Order 5, s. 1998 and DepEd
Order No. 97, s. 2011

To be indicated in the Perpetual Index:
under the following subjects:

FORMS QUALIFICATIONS REQUIREMENTS

JRSM/DM-INITIAL EVALUATION FOR ERF

Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
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EQUIVALENT RECORD FORM

Name: Date of Birth: Sex:
{Sumame) ({Given Name) (MI)
Employee No.: Authorized Position Title:
tem Number: Authorized Salary:
Actual Salary:

I. Educational Attainment and Civil Service Eligibility:

CS Eligibility
Title, Degree or Highest " g
Degree Attained Mres OF traSiaicsn Ve Facshec Exam Rating B
fi. Service Record: {(Attached duly certified and updated Service Record)
iil. Equivalent Units:
A. Total no. of years teaching: (public only) Equivalent:
B. Degree to degree equivalent: (present degree) Equivalent:
1. Professional Study
2. Teaching Experiences:
a. Public School
b. Private School
3. Admin. Supervisory Experience
a. Public School
b. Private School
4. Others (Seminars, workshops, efc.)
TOTAL
LATEST EFFICIENCY RATING: Rating Period: SY Rating:
Rating Period: SY Rating:
Rating Period: SY Rating
SIGNATURE OVER PRINTED NAME OF SCHOOL HEAD SIGNATURE OVER PRINTED NAME OF TEACHER
NOTE: TEACHERS ARE NOT TO WRITE ANYTHING BELOW
IV. DIVISION ACTION:
Classification o : P'e"a'a“"“l | Salary Range | Scheduled Salary Remarks
Certified Correct: Recommending Approvai:
KURT CELICA A BACAS RiSA BEA SOCORRO M. BORRES ROY ANGELO E. GAZ0O
ADMINISTRATIVE AIDE VI ADMINISTRATIVE OFFICER V SCHOOLS DIVISION SUPERINTENDENT

V. DepED REGIONAL OFFICE ACTION:

Evaluated by:
DEPARTMENT OF EDUCATION
MA._ DIVINA GRACIA M. ZAMUCO o o O i b i g i
Teacher Credentials Evaluator i POST-AUDIT OF TEACHING POSITION
CLASS TITLE:
Date: SALARY GRADE:
SUBJECT TO AVAILABILITY OF AN ITEM
Approved by:
AR B. COT. m

| Mobile No +63 975 6403 226 (Globe) § +63 951 1710 902 (Smart)
Email Address: cagavandeoro. city@deped gov.ph
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EQUIVALENT RECORD FORM

Name: Date of Birth: Sex:
(Surname) {Given Name) (ML)
Employee No.: Authorized Position Title:
ltem Number: Authorized Salary:
Actual Salary:

I. Educational Attainment and Civil Service Eligibility:

- CS Eligibility
Title, Degree or Highest T :
[ Attained Name of Institution Year Received Date

Ii. Service Record: {(Attached duly certified and updated Service Record)
lil. Equivalent Units:

B. Degree to degree equivalent: (present degree) Equivalent:
C. Areas of Equivalents: School year Units eamed Description

1. Professional Study

2. Teaching Experie:

iences:
a. Public School

b. Private School

4. Others (Seminars, workshops, etc.)

TOTAL
LATEST EFFICIENCY RATING: Rating Period: SY Rating:
Rating Period: SY Rating:
Rating Period: SY Rating:
SIGNATURE OVER PRINTED NAME OF SCHOOL HEAD SIGNATURE OVER PRINTED NAME OF TEACHER

NOTE: TEACHERS ARE NOT TO WRITE ANYTHING BELOW
IV. DIVISION ACTION:

Classification e P“"’L::“"" Salary Range | Scheduled Salary Remarks
Certified Correct: Recommending Approval:
JOANNE RUTH S. MADELA RISA BEA SOCORRO M. BORRES ROY ANGELO E. GAZO
ADMINISTRATIVE ASSISTANT I ADMINISTRATIVE OFFICER V SCHOOLS DIVISION SUPERINTENDENT

V. DepED REGIONAL OFFICE ACTION:

" by: DEPARTMENT OF EDUCATION
MA. DIVINA GRACIA M. ZAMUCO REGION X, CAGAYAN DE ORO CITY
B e e S T T POST-AUDIT OF TEACHING POSITION
Teacher Credentials Evaluator I CLASS TITLE:
Date: SALARY GRADE:

SUBJECT TO AVAILABILITY OF AN ITEM

Approved by:
DR. ARTURO B. BAYUCOT, CESO Wl
Regional Director

Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
s Mobile No: +63 975 6403 226 (Globe) | +63 951 1710 902 (Smart)
: ,J Email Address: cagayandeoro.city@deped gov.ph




